
Guidelines  

Please review with students 
 

 Students should have clean hands prior to handling iPads. 
 

 The iPad is a touchscreen device that interacts only with the touch of 
your finger or stylus. DO NOT use pencils, pens, or any other device 
to try and interact with the screen! 

 To select an application tap on the icon for that application lightly with 
your finger. To return to the home screen press the Home button at 
the bottom of the iPad.  

 Do not delete or install any applications. (This is restricted anyways) 

 Do not change the background of the iPad. (teachers - each iPad has a 
number on the wallpaper screen.) 

 Remind students they should only work in the application(s) that are 
assigned for that day. (If they go away from that APP, please be 
prepared to give them an alternate assignment.) 

 Be aware that students should not be in the Settings application. 
Keeping them out of this section will alleviate many problems. 
 

 Keep food/drinks away from iPads at all times. 

 

 

 

 
 
 



iPad Management Basics 

Teachers Please Read Carefully 
 

Cart checkout 

 Please have a detailed plan for integrating the iPads into your lesson. Do not check 
them out with the intention of playing games for the whole period. (Speaking from 
experience, this will not work)  

 
 Subs are not allowed to use iPad carts. Student teachers are not allowed to use 

with classes unless the classroom teacher is present during the entire class period. 
 

 If you have a consecutive day check-out, the cart may remain in your room only if 
the cart is locked and your room is locked as well. Do not give the cart to another 

teacher. It has to be returned to technology before going to the next teacher. 
 

 Due to supply and demand we will limit the number of consecutive days you can 
reserve equipment. Please be considerate of the MMS faculty.  

 

 To check out a cart, you will log on to your Eduphoria account and then select 
Facilities and Events. For detailed instructions, go to the Midway Middle School 

website>Departments>Technology 
 

 Cart 1 has 20 iPads, and Cart 2 and 3 both have 30 iPads.  
 

 
Distributing iPads 

 
 iPads should be assigned to students; they use the 

same one each time you have them in your class. 
TIP: Assign your students a technology number so 

that they can use the same computer in the lab, 
Dell Mini, iPad, Clickers, iPod Touches etc.  

 

 Complete a Student Roster list for each period. 
Each iPad and student name should be next to the assigned ipad (place in folder 

located on the cart) You can also use a list printed from TAC and write the iPad 
number next to the name.  

 
 Report any problems with the iPads and let me know the APPS you used on the 

sheet inside the binder. 
 

 Teacher will distribute iPads.  
 

 
 



Storing/Collecting iPads – Teachers Only 

 
 Allot enough time at the end of class for students to close all programs, save work 

(training for this part), delete photos and make sure every iPad is collected.  
 

 iPads should be placed properly in charging unit by the teacher ONLY 
 

 Ensure all units are charging – (Check the indicator lights on the back of the cart—
only on cart 2 and 3.) Please make sure the unit is plugged into the wall, not a 

power strip. 
 

 When you are finished with the cart, be sure the cart’s notebook has an updated 
roster and that you reported any problems. 

 
 Be sure the cart is locked and put the key in Suzie Devorsky’s box. She will come 

and collect the cart and notebook) 

 
 

Security issues 
 

 Store all iPads in the iPad cart and keep locked when 
not in use.   

 
 Do not dismiss your class if all ipads are not in the 

cart and the cart secured.  
 

 Keep you classroom locked when you are not in the 
room.  

 
 Verify each iPad has all apps closed at the conclusion 

of each class/day.  

 
 Delete all photos taken or screenshots put in camera roll. 

 
 If one is stolen/misplaced/lost immediately notify your campus technologist/office 

immediately 
 

 
 

 
 

 
 

 
 

 

 
 

 



Dealing with Inappropriate Use 

 
 Good classroom management is crucial.  

 
 Active monitoring is required at all times. 

 
 Be prepared to suspend use of the iPads for students who inappropriately use 

the iPad. Have an alternate assignment prepared. 
 

 
Requesting new APPS  

 
 First, check the MMS Technology website to see if the APP you want is 

already on the iPad. This list is on Midway Middle 
School>Departments>Technology 

 

 If it is a free APP, you need to request the new APP at least one week ahead 
of your check out date. You should email Amy Davis at 

amy.davis@midwayisd.org to request the free apps. 
 

 If it costs money, you need to request to buy the APP with your department 
funds and you should allow 15 school days for this process.  

 

 

 

mailto:amy.davis@midwayisd.org

